Sedro-Woolley School District No. 101
801 Trail Road, Sedro-Woolley, WA 98284 • (360) 855-3500 • FAX (360) 855-3574

Dear Parents and Guardians,
The Sedro-Woolley School District uses a safety protocol called Standard Response Protocol
(SRP) when running our emergency drills and preparing for unforeseen emergency situations.
It is important that responders, incident managers and schools use common terminology during
drills and emergencies. There simply is little or no room for misunderstanding in an emergency
situation. The use of plain language in emergency response is a matter of public safety, especially
the safety of first responders and those affected by the incident.
The SRP has 4 major commands:
LOCKOUT – Secure the perimeter. No one in, no one out.
LOCKDOWN– Locks, lights, out of sight.
EVACUATION – To a stated location.
SHELTER – Hazard and safety strategy.
Our students, staff and district personnel understand the SRP and our local law enforcement and
emergency responders also use the SRP in their emergency trainings and in how they respond to
school emergencies.
Attached with this letter is the SRP Family Handout with detailed information on what students
and staff members will be doing during drills and emergency situations. Please review this
information with your child so that you may become familiar with the protocol.
Our goal is to provide a safe learning environment in our schools every day. The SRP will add
structure and common language to all emergency situations.
Thank you for your support of Sedro-Woolley Schools.

Phil Brockman, Superintendent
Sedro-Woolley School District
pbrockman@swsd.k12.wa.us
360-855-3500
Phil Brockman, Superintendent • Michael S. Olson, Assistant Superintendent
Darrell R. Heisler, Executive Director of Human Resources &Technology • Brett Greenwood, Executive Director of Business & Operations
An Equal Opportunity Employer

LOCKDOWN

LOCKS, LIGHTS, OUT OF SIGHT

Lockdown is called when there is a threat or hazard inside
the school building.

STUDENTS:

•Move away from sight
• Maintain silence
TEACHERS:

STUDENT SAFETY

A critical ingredient in the safe school recipe is the
classroom response to an incident at school. Weather
events, fire, accidents, intruders and other threats to
student safety are scenarios that are planned and trained
for by students, teachers, staff and administration.

SRP

Our school is expanding the safety program to
include the Standard Response Protocol Extended (SRPx). The SRPx is based on these five
actions. Lockout, Lockdown, Evacuate, Shelter
and Hold. In the event of an emergency, the action
and appropriate direction will be called on the PA.
LOCKOUT - “Get Inside. Lock Outside Doors”
LOCKDOWN - “Locks, Lights, Out of Sight”
EVACUATE - “To the Announced Location”
SHELTER - “For a Hazard Using a Safety Strategy”

• Lock classroom door
• Lights out
• Move away from sight
• Maintain silence
• Wait for First Responders to open door
• Take roll, account for students
EVACUATE
TO A LOCATION

Evacuate is called to move students and staff from one
location to another.

STUDENTS:

• Bring your phone
• Leave your stuff behind
• Form a single file line
• Show your hands
• Be prepared for alternatives during response.
TEACHERS:

• Grab roll sheet if possible
• Lead students to Evacuation Location
• Take roll, account for students
SHELTER

FOR A HAZARD USING SAFETY STRATEGY

TRAINING
Please take a moment to review these actions. Students
and staff will be trained and the school will drill these
actions over the course of the school year.
More information can be found at
http://iloveuguys.org

Shelter is called when the need for personal protection is
necessary.

SAMPLE HAZARDS:

• Tornado
• Hazmat

SAMPLE SAFETY STRATEGIES:

• Evacuate to shelter area
• Seal the room

LOCKOUT

STUDENTS:

• Appropriate hazards and safety strategies

GET INSIDE. LOCK OUTSIDE DOORS

TEACHERS:

Lockout is called when there is a threat or hazard
outside of the school building.

STUDENTS:

• Appropriate hazards and safety strategies
• Take roll, account for students

• Return to inside of building
• Do business as usual

HOLD

• Recover students and staff from

Hold is called when the hallways need to be kept clear,
even during class changes.

TEACHERS

outside building

• Increased situational
awareness

• Do business as usual
• Take roll, account for students

IN YOUR CLASSROOM
STUDENTS:

• Remain in your classroom
• Do business as usual.
TEACHERS:

• Recover students and staff from hallways
• Close and lock classroom door
• Take roll, account for students

i love u guys
F O U N D A T I O N
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Reunification Information

(PLEASE PRINT CLEARLY)

Have photo identification out and ready to show school district personnel.
Student Name ....................................................................................................................................................................
Student Grade .................................... Student Cell Phone Number ................................................................................

REUNIFICATION CARDS

1. Please complete the information on the other side of this card.

For parents, there are a couple of steps. If a parent is
driving to the school, greater awareness of traffic and
emergency vehicles is advised. Parents should park where
indicated and not abandon vehicles. Parents are asked to
go to the Reunification “Check In” area and form lines
based on the first letter of their student’s last name. While
in line, parents are asked to fill out a reunification card.
This card is perforated and will be separated during the
process. Some of the same information is repeated on
both the top and separated bottom of the card. Parents
are asked to complete all parts of the card.
In the case of multiple students being reunified, a separate
card for each student needs to be completed.
First, we want to thank you for your patience during this reunification. We share the same goal during this process:
Getting you and your student back together as quickly as possible. The reason we’re going through this is that an event
has occurred at the school that mandates we personally reunite you with your child.

Reunification

There may be instances where a student may not be
allowed to remove a vehicle from the parking lot. In this
case, parents are advised to recover the student. In some
circumstances, high school students may be released on
their own.

For students, the school asks that students be orderly and
quiet while waiting. Students may be asked to text a
message to their parents or guardians. Students are also
asked not to send other text messages either in or out of
the school or reunification area. Keeping the cellular
network usage at a minimum may be important during a
reunification.
Instructions

WHAT IF THE STUDENT DROVE TO
SCHOOL?

HOW IT WORKS

2. Prepare identification (If you don’t have ID with you, please move to the side of the line, it may take a little longer to
verify your identity.)

When a parent can’t immediately go to the reunification
site, students will only be released to individuals previously
identified as a student’s emergency contact. Otherwise,
the school will hold students until parents can pick up their
student.

OTHER

3. Select the check-in line based on either student last name or student grade.

WHAT IF A PARENT CAN’T PICK-UP THEIR
STUDENT?

TIME
INITIALS
Student Birthday ....................................................................................................

4. After check-in, staff will split this card and a runner will be sent to recover your student. Please step over to the
Reunification Location.

If a parent or guardian is notified that a reunification is
needed, there are some expectations that parents or
guardians should be aware of. First, bring identification.
That will streamline things during reunification. Second, be
patient. Reunification is a process that protects both the
safety of the student and provides for an accountable
change of custody from the school to a recognized
custodial parent or guardian.

Print Student Name Again ...................................................................................................................................................
School personnel completes upon release of student
Student Grade ....................................................................................................................................................................

5. If there has been injury or other concerns, you may be asked to meet a counselor.

PARENT/GUARDIAN EXPECTATIONS

Parent completes:

6. Please don’t shout at school or district staff. We’ll get through this as quickly as possible.

Parents may be notified in a number of ways. The school
or district may use its broadcast phone or text message
system. In some cases, students may be asked to send a
text message to their parents. A reunification text message
from a student may look something like this: “The school
has closed, please pick me up at 3:25 at the main
entrance. Bring your ID. “

Relationship to student being picked up ............................................................................................................................
Photo identification matches name of person picking up student? Y or N

Parent Guardian Sign Off

NOTIFICATION

Phone number of person picking up student .....................................................................................................................

I have read and understand these instructions.

Circumstances may occur at the school that require
parents to pick up their students in a formalized, controlled
release. This process is called a Reunification and may be
necessary due to weather, a power outage, hazmat or if a
crisis occurs at the school. The Standard Reunification
Method is a protocol that makes this process more
predictable and less chaotic for all involved.
Because a reunification is not a typical end of school day
event, a reunification may occur at a different location than
the school a student attends. If this location is another
school, then those students may be subject to a
controlled release as well.

Signature ............................................................................................................................................................................

Print Your Name ...........................................................................................................Date ..............................................

STUDENT/PARENT REUNIFICATION

Name of person picking up student ...................................................................................................................................

Signature ............................................................................................................................................................................

STANDARD
REUNIFICATION METHOD

TM

BRING ID TO CHECK IN

During check in, identification and custody rights are
confirmed. The card is separated and the bottom half
given back to the parent.
From the “Check In” area parents are directed to the
“Reunification” area. There, a runner will take the bottom
half of the card and take it to the Student Assembly Area
to recover the student or students.
Parents should be aware that in some cases, they may be
invited into the building for further information.

INTERVIEWS AND COUNSELING

In some cases, parents may be advised that a law
enforcement investigation is underway and may be
advised that interviews are necessary. In extreme cases,
parents may be pulled aside for emergency or medical
information.

i love u guys
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