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SEDRO-WOOLLEY SCHOOL DISTRICT 

 

Staff Access to Networked Information Resources 

 
With the spread of telecommunications throughout the modern workplace, the Board of 

Directors recognizes that employees will shift the ways they share ideas, transmit information, 

and contact others. As staff members are connected to the global community, their use of new 

tools and systems brings new responsibilities, as well as new opportunities. 

 

The District has implemented an electronic communications system (network), which 

includes Internet access and the use of electronic mail (e-mail). This will allow unprecedented 

opportunities for students, teachers, staff and patrons to communicate, learn, access and 

publish information. The Board believes that the resources available through this network and 

the skills that students will develop in using it are of significant value in the learning process 

and student success in the future. Those new opportunities also pose many new challenges 

including, but not limited to, access for all students, age-level appropriateness of material, 

security, and the cost of maintaining ever more elaborate systems. The District will endeavor 

to ensure that these concerns are appropriately addressed, but cannot ensure that problems 

will not arise. 

 

By creating this network, the Board intends to provide a means for educational activities only 

and does not intend to create a first amendment forum for free expression purposes. The 

District dedicates the property comprising the network and grants access to it by users, only 

for the educational activities authorized under this policy and procedures and subject to the 

specific limitations contained therein. 

 

The Board expects that all employees will learn to use e-mail and telecommunications tools 

and apply them daily in appropriate ways to the performance of tasks associated with their 

positions and assignments. Toward that end, the Board directs the Superintendent to provide 

staff with training in the proper and effective use of telecommunications and electronic mail. 

 

Communication and Internet browsing over the District’s network should not be considered 

private. Network supervision and maintenance may require review and inspection of 

directories or messages. Users should not expect that files stored on District servers, 

equipment, or communications disseminated over the district network will be private. District 

staff should be aware that all of the hardware and software comprising the District’s computer 

system is the property of the District and should generally be used for District purposes only. 

Network administrators may review files and communications to maintain system integrity 

and to insure that staff members are using the system responsibly. The District reserves the 

right at its discretion to view, capture, and use material in any e-mail or attachment to e-mail. 

Further, the District reserves the right to view, capture, and use records tracking any user’s 

Internet usage, and the District maintains records of all Internet access. 

 

Courts have ruled that old messages may be subpoenaed and ordered disclosed. Therefore, 

general rules and standards for professional behavior and communications will apply and all 

staff should use the same professionalism in preparing e-mail messages as they do other 
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written or oral communications. E-mail message content must adhere to all other District 

policies and standards that prohibit harassment and discrimination. 

 

The Board directs the superintendent to develop procedures concerning the appropriate use of 

District technology. In general, employees are expected to communicate in a professional 

manner consistent with state and federal laws and regulations governing the behavior of 

school employees and all other applicable state and federal laws or regulations, including 

copyright laws. District staff should be aware of the procedures to be followed when 

disseminating confidential information pertaining to staff or students. These procedures, as 

well as other procedures governing the use of the District’s network are outlined in procedure 

5274P. 

 

The Board encourages staff to make use of telecommunications to explore educational topics, 

conduct research, and share ideas with other educational professionals. The Board anticipates 

that the new systems will expedite the sharing of effective practices and lessons across the 

District and will help staff stay on the leading edge of practice by forming partnerships with 

others across the nation and around the world.  

 

If any District staff member has questions concerning use of District technology, he or she 

should review the District’s procedures 5274P, contact the site administrator, or the District 

Technology Director. 
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